Las Positas College Community Education 

Course Proposal Form (2020)
Thank you for your interest in proposing a course for Las Positas College Community Education (LPCCE).  This guideline will help you prepare materials for your proposal.  Please include the following items in your proposal:

1.
Current resume, including references that LPCCE may call by phone or email
2.
One page outline of what you will cover in your course 
3.
Suggested course description for the catalog, a few sentences long. LPCCE reserves the right to change or enhance copy on the course description, without changing vital content.
4.
Suggested one or two sentence description of your qualifications/biography as it relates to teaching the class.
5.
A copy of any materials that are distributed during the class and the price you will charge. If materials fee is above $20, please justify in writing what the materials fee covers and the benefit to students.  Be aware that this is an educational setting, and selling a business or product in class is prohibited without express written consent of individual students in the class.  
6.
Number of hours/days necessary for your class and your preferred days and times.  Note please the longer the class, the higher the enrollment fee for students.
7.
Age range for your class, if the class is not for students 18 and older.
8.
Your marketing plan to reach your niche customers. LPCCE relies heavily on instructors to promote their own classes and help secure enrollments.  Remember, if your course does not meet minimum enrollment, it will be cancelled.  Course pricing is set by LPCCE.
If your course is selected for the program, you will be hired by Community Education through the Chabot/Las Positas Community College District on the payroll system. This requires a TB test and fingerprinting, and the District does not cover these expenses. LPCCE instructors earn $30 per hour for instructional time. 
(If you are a business that has a Federal Business Tax ID number, a business license and a Federal EIN#, you may be considered a contractor with the District. Please let LPCCE know by providing this information in your proposal.  CLPCCD District Business services will make the determination as to how you are hired.)
Return all materials to:
Community Education, Las Positas College





3000 Campus Hill Dr., Livermore, CA  94551





Phone:
(925) 424-1467





email:
commed@laspositascollege.edu
